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347-825-1300 : Phone

info@jmmconsultants.com : Mail

Planning for the unexpected is never easy—
especially when caring for someone with special
needs. This organizer was designed by JMM
Consultants to give you peace of mind, clarity,
and control. It’s more than a set of forms—it’s a
lifeline in moments of uncertainty.

When emergencies arise—whether medical, financial, or legal—having organized, up-to-date
information ensures that your loved one receives proper care without delay. This tool helps you:

Communicate vital care details clearly and quickly
Ensure continuity of services if you are unavailable
Maintain access to benefits, funds, and legal protections
Prepare documentation often required for public or private support
Empower future caregivers with everything they need to know

Families of children and adults with disabilities face unique planning challenges. This organizer
makes it easier to manage complex care needs, secure important documents, and create a central
hub for your most essential information.

 Instructions
Complete one section at a time. Take your time—this is an evolving document.
Store printed and digital copies in secure, easy-to-access locations.
Share a copy with a trusted person (family, guardian, attorney).
Update at least twice a year or when major changes occur.

This organizer is your starting point to a more secure tomorrow.You don’t have to figure it all out
alone. If you’d like guidance completing this organizer—or you’re ready to talk about next steps for
long-term care and financial protection—reach out.

Ö info@jmmconsultants.com
 � www.jmmconsultants.com
 ´ Schedule a free consultation

 Let’s plan today

Welcome to Your
Emergency
Financial
Organizer

275 W. 238  St. Bronx NY 10463 th

Jenny Martinez
Founder, Director. Mom of 2 

https://www.jmmconsultants.com/


For up to 3 Guardians, Households, or Emergency Contacts
Please complete each section with the most current information for the

individuals or households involved in the care and emergency support of your
dependent. This ensures continuity of care even if one party is unavailable.

Camp 1 – Primary Household or Caregiver

Full Name:
Relationship to Dependent:
Address:
Primary Phone:
Email Address:
Preferred Language:
Lives with dependent? ☐ Yes ☐ No
Emergency Contact (outside household):
Name:
Phone & Relationship:
Physician Familiar with Dependent:
Notes on Availability (e.g. weekends only, travels often):

Camp 2 – Secondary Household or Support Guardian

Full Name:
Relationship to Dependent:
Address:
Primary Phone:
Email Address:
Preferred Language:
Type of Authority: ☐ Legal Guardian ☐ Power of Attorney ☐ Emergency Designee
Best way to reach in crisis:
Has access to medical/legal documents? ☐ Yes ☐ No
Notes or Restrictions:

Camp 3 – Legal Guardian / Out-of-State or Alternate Custody Contact

Full Name:
Relationship to Dependent:
Address:
Primary Phone:
Email Address:
Preferred Language:
Lives with dependent? ☐ Yes ☐ No
Emergency Contact (outside household):
Name:
Phone & Relationship:
Primary Physician (Name + Phone):
Hospital Preference:
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PERSONAL INFORMATION
Full Legal Name:
Preferred Name / Nickname:
Date of Birth:
Gender Identity (if applicable):
Primary Language / Communication Style:
(e.g. verbal, nonverbal, uses device, sign language, gestures)

DIAGNOSIS & MEDICAL OVERVIEW
PRIMARY DIAGNOSIS(ES): (INCLUDE DATE DIAGNOSED, AGE OF ONSET, ETC.)

SECONDARY CONDITIONS (IF ANY):

COGNITIVE OR DEVELOPMENTAL NOTES:

(INCLUDE IF THEY ARE NON-VERBAL, NEED CONSTANT SUPERVISION, ETC.)
MENTAL HEALTH DIAGNOSES (IF APPLICABLE):

ALLERGIES & MEDICATIONS
Known Allergies: (Food, medicine, environment—note severity and reactions)

Current Medications: (Include dosage, purpose, time of administration, and
prescribing doctor)

Medication Storage/Delivery Instructions: (e.g. refrigerated, inhaler, via G-
tube)
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HEALTH   COVERAGE
Primary Insurance Provider:
Policy Holder Name:
Member ID / Policy Number:
Group Number (if any):
Medicaid or Medicare Number:

Other Benefits (CHIP, Long-Term Care, Managed Care Org):

Caseworker / Program Contact (Name + Number):

IMPORTANT NOTES & CONSIDERATIONS
Medical Equipment or Devices in Use: (e.g. wheelchair, hearing aids, feeding tube, oxygen)

Emergency Health Plan on File? ☐ Yes ☐ No
Behavior Support Plan Available? ☐ Yes ☐ No

Consent Forms Completed for Medical Treatment? ☐ Yes ☐ No

Additional Notes (Triggers, calming tools, safety precautions):



Use this section to describe the dependent’s typical weekday and weekend routine.
Include anything that helps them feel safe, understood, and supported. You don’t need
to be formal—write how you’d explain it to someone stepping in to help for the first
time. If needed, add extra pages or attach supporting documents (e.g. school
schedules, therapy plans, visual supports).

Morning Routine (6AM–12PM)

Include lunch habits, therapies, school/day program transitions, nap time (if
applicable), outings, and medication reminders.

Midday Routine (12PM–6PM)

Include dinner, winding down, screen time rules, bath/shower preferences,
bedtime rituals, sleeping arrangements, or night medications.

Evening Routine (6PM–Bedtime)

What time do they wake up? What activities happen before
school/work/therapy? Are there hygiene routines, breakfast rituals, or sensory

breaks?



Emotional & Behavioral Notes

Critical Must-Knows
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WHY THIS MATTERS:
 LEGAL DOCUMENTS ARE A CORNERSTONE OF LONG-TERM CARE PLANNING FOR INDIVIDUALS WITH

SPECIAL NEEDS. THEY ENSURE THAT YOUR LOVED ONE’S RIGHTS, FINANCES, AND CARE PREFERENCES
ARE PROTECTED EVEN WHEN YOU ARE NO LONGER ABLE TO ADVOCATE DIRECTLY.  HAVING THESE

DOCUMENTS IN PLACE—AND KNOWING WHERE THEY’RE STORED—CAN PREVENT DELAYS IN MEDICAL
DECISIONS, PROTECT GOVERNMENT BENEFITS, AND PROVIDE LEGAL CLARITY DURING TRANSITIONS OR

EMERGENCIES.

INSTRUCTIONS:
USE THIS SECTION TO LIST THE CURRENT LEGAL DOCUMENTS YOU’VE ESTABLISHED FOR YOUR

DEPENDENT. IF YOU DON’T YET HAVE THESE DOCUMENTS, MAKE A NOTE TO REVISIT THEM. KEEPING
EVERYTHING IN ONE PLACE HELPS ENSURE YOUR LOVED ONE’S FUTURE IS SECURE AND LEGALLY

PROTECTED. IF YOU HAVE MULTIPLE DEPENDENTS, CREATE A SEPARATE PAGE FOR EACH.

GUARDIANSHIP OR LEGAL CUSTODY

LEGAL GUARDIAN(S) FULL NAME(S):
LEGAL DOCUMENTATION FILED? ☐ YES ☐ NO
TYPE OF GUARDIANSHIP: ☐ FULL ☐ LIMITED ☐ STANDBY ☐ INFORMAL
COURT OR STATE OF FILING:
YEAR FILED:
STORED COPIES: ☐ DIGITAL ☐ PAPER
LOCATION OF DOCUMENTS:

POWER OF ATTORNEY & HEALTH CARE PROXY

POA FOR FINANCIAL DECISIONS:
NAME OF DESIGNEE:
EFFECTIVE DATE OR CONDITIONS:

HEALTH CARE PROXY / MEDICAL DECISION-MAKER:

NAME OF DESIGNEE:

NOTES (E.G. LIMITS, SPECIAL INSTRUCTIONS):

HIPAA RELEASE FORM COMPLETED? ☐ YES ☐ NO
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SPECIAL NEEDS TRUST (SNT)

☐ YES, SNT HAS BEEN ESTABLISHED
TYPE: ☐ FIRST-PARTY ☐ THIRD-PARTY ☐ POOLED
TRUSTEE NAME:
LAW FIRM OR ORGANIZATION:
DATE ESTABLISHED:
LOCATION OF TRUST DOCUMENTS:

WILL OR ESTATE PLAN
WILL ESTABLISHED? ☐ YES ☐ NO
INCLUDES PROVISIONS FOR DEPENDENT? ☐ YES ☐ NO
EXECUTOR NAME:

ATTORNEY NAME:

DATE SIGNED:

STORED COPIES: ☐ WITH ATTORNEY ☐ AT HOME ☐ DIGITALLY

NOTES OR UPDATES NEEDED:

H O W J M M  C O N S U LTA N T S  CA N  H E L P
N a v i g a t i n g  t h e  l e g a l  l a n d s c a p e  f o r  s p e c i a l  n e e d s  f a m i l i e s  c a n  f e e l  o v e r w h e l m i n g — b u t  y o u
d o n ’ t  h a v e  t o  d o  i t  a l o n e .  A t  J M M  C o n s u l t a n t s ,  w e  h e l p  y o u  U n d e r s t a n d  a n d  p r i o r i t i z e  t h e

l e g a l  d o c u m e n t s  y o u r f a m i l y  m a y  n e e d
C o o r d i n a t e  w i t h  a t t o r n e y s  t o  e s t a b l i s h  g u a r d i a n s h i p  o r s p e c i a l  n e e d s  t r u s t s

H e l p  g a t h e r a n d  d i g i t i z e  a l l  k e y  l e g a l  d o c u m e n t s  f o r  e a s y  a c c e s s
R e v i e w y o u r c u r r e n t  p r o t e c t i o n s  a n d  i d e n t i f y  a n y  g a p s

P r o v i d e  r e f e r r a l s  t o  b i l i n g u a l  l e g a l  p r o f e s s i o n a l s  w h o  s p e c i a l i z e  i n  d i s a b i l i t y  p l a n n i n g



When supporting a child or adult with special needs, keeping track of income, benefits, expenses, and
financial tools is critical to long-term care and stability. This page creates a centralized view of

financial resources and obligations, helping you make informed decisions and avoid benefit
disruption.

A well-maintained financial snapshot also supports eligibility for public assistance programs like
Medicaid, SSI, and Section 8, and helps families prepare for the future—whether that means long-

term housing, therapy, or quality-of-life services.

Camp 1 – Primary Household or Caregiver

Recurring Monthly Expenses
Medical/Therapy Co-pays: $______
Prescriptions or Special Supplies: $______
Transportation Services: $______
Education / Day Program Fees: $______
Food / Nutrition Needs: $______
Personal Care / Clothing: $______
Entertainment / Recreation: $______
Other (specify): $______

Camp 2 – Secondary Household or Support Guardian

Bank Accounts
Account #1 Bank Name:

Type: ☐ Checking ☐ Savings ☐ Rep Payee
Account #2 Bank Name:

Type: ☐ ABLE ☐ Trust-linked ☐ Other
Does dependent have debit card access? ☐ Yes ☐ No
Authorized users:

BANK ACCOUNTS

Monthly Income Sources
☐ Supplemental Security Income (SSI): $______
☐ Social Security Disability Insurance (SSDI): $______
☐ Medicaid Waiver Services: $______
☐ SNAP / Food Assistance: $______
☐ State Benefits or Grants: $______
☐ Child Support / Family Contributions: $______
☐ Other (specify): $______



When supporting a child or adult with special needs, keeping track of income, benefits, expenses, and
financial tools is critical to long-term care and stability. This page creates a centralized view of

financial resources and obligations, helping you make informed decisions and avoid benefit
disruption.

A well-maintained financial snapshot also supports eligibility for public assistance programs like
Medicaid, SSI, and Section 8, and helps families prepare for the future—whether that means long-

term housing, therapy, or quality-of-life services.

Insurance Policies

ABLE Account: ☐ Yes ☐ No
Institution: ______ Balance: $______
Special Needs Trust: ☐ Yes ☐ No
Trustee: ______ Balance: $______
College or Educational Savings: ☐ Yes ☐ No
Other Long-Term Savings or Investments:

Investment or Savings Accounts

Managing benefits while planning for the future can be confusing—but you don’t have to do it alone. At JMM
Consultants, we help families:

Create custom budgets that reflect your dependent’s needs and goals
Educate you on life insurance and trust strategies to protect benefits and secure long-term care
Assist with ABLE account setup and how to use them wisely
Develop spending plans that meet Medicaid/SSI rules
Provide coaching on how to track expenses and prepare for audits or benefit renewals

¼ Want help organizing this page or reviewing your family’s financial plan?
 Book a one-on-one consultation at www.jmmconsultants.com or email us at info@jmmconsultants.com

Life Insurance (Policyholder: ______):
Type: ☐ Term ☐ Whole ☐ Indexed UL
Company: ______ Policy #: ______
Health Insurance:
Carrier: ______ Group #: ______
Other:
Long-term care insurance? ☐ Yes ☐ No
Dental / Vision coverage? ☐ Yes ☐ No

https://www.jmmconsultants.com/
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Your loved one’s well-being depends on more than just medical care—it requires a coordinated
network of educators, therapists, case managers, and trusted community members. This page
identifies the people who form the “circle of care,” so that in your absence, others can contact,

inform, and coordinate with the right individuals quickly and effectively. Having this
information on hand also supports care transitions, IEP meetings, emergency response

planning, and benefit renewals.

MEDICAL PROVIDERS
Primary Care Physician:

Name:
Phone:
Address:
Office Hours:

       

 Specialists (neurology, genetics, gastro, etc.):
Name / Specialty:
Contact Info:

Name / Specialty:
Contact Info:

Name / Specialty:
Contact Info:

Occupational Therapist:

Speech or Language Therapist:

Physical Therapist:

Behavioral Therapist / ABA Support:

Mental Health Counselor / Psychologist:

https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
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Your loved one’s well-being depends on more than just medical care—it requires a coordinated network of educators,
therapists, case managers, and trusted community members. This page identifies the people who form the “circle of
care,” so that in your absence, others can contact, inform, and coordinate with the right individuals quickly and
effectively. Having this information on hand also supports care transitions, IEP meetings, emergency response
planning, and benefit renewals.

EDUCATION & DAY PROGRAM TEAM

School / Program Name:
Lead Teacher / Educator:

Contact Info:
IEP/504 Plan Point of Contact:

Paraprofessional / Aide:

School Nurse / Counselor:

Transportation Provider (if applicable):

Case Management / Government Support
Case Manager / Service Coordinator Name:

Agency:
Phone / Email:
Type of Case (OPWDD, Medicaid Waiver, etc.):
Frequency of Contact:

Vocational Rehab / Adult Services Coordinator (if applicable):

Social Worker or Advocate:

Community & Faith Support
Faith Leader / Church or Temple:

Community Mentor or Buddy:

Support Group Leader:

Recreational Program Contact (e.g. Special Olympics, art therapy):

https://chatgpt.com/g/g-p-6811780c3b9c819180c872d72a82605d-lead-generation-for-jmm-consultants/c/68117b84-6a30-800b-85f1-06a2bc12b5d7#:~:text=List%20all%20professionals,www.jmmconsultants.com
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Planning for the unexpected is never easy—
especially when caring for someone with special
needs. This organizer was designed by JMM
Consultants to give you peace of mind, clarity,
and control. It’s more than a set of forms—it’s a
lifeline in moments of uncertainty.

Welcome to Your
Emergency
Financial
Organizer

Jenny Martinez
Founder, Director. Mom of 2 

essentials

CHECKCHECK
LISTLIST

Progress. Protection. Peace of Mind.
Completing this organizer isn’t about perfection—it’s about preparation. This checklist helps you
track your progress, identify gaps, and prioritize the next best step for your loved one’s care and
security. Even if you can’t do everything today, you’re starting. And that matters more than you
think.

 Preparedness Goals
 Saved digital copy of organizer in secure folder
 Printed copy stored and labeled
 Shared with trusted caregiver / guardian copies of legal documents saved or requested
 Benefit paperwork reviewed this year
 Life insurance policy reviewed or established
 Special Needs Trust or ABLE account in place or in progress

Set a Review Routine
 Update every: ☐ 6 months ☐ Yearly ☐ After major life events
 Calendar reminder set for next review
 Talked to family about my long-term plan
 Identified future caregiver(s)
 Scheduled family meeting or planning session

Need Help Putting It All Together?

You don’t have to figure out every step alone.
At JMM Consultants, we guide families through this process—from organizing important info to
securing life insurance and planning for the future.

 
We’re here when you’re ready.

WWW.JMMCONSULTANTS.COM  I   info@jmmconsultant.scom   I  347-825-1300
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